





Once the account is created on your client software, you will
notice that the IMAP account folders, which are NOT on your
computer, are listed below the LOCAL folders, including tradi-
tional POP3 folders.

You can add local folders to keep important emails in.
First, right-click over Local Folders, then left-click New Folder
Type in a name for the New Folder

The list of local folders is in alphabetical order. It is very difficult to re-
move the default local folders.

I created a folder “Important Email to Keep”.

You can now go back to your Imap account Inbox.

As you click on emails, you can drag them to the new “Local” folder
If you hold the CTRL key when you drag it, it will make a copy in
the local folder, and keep the email in the Inbox, where it will

still appear on your phone.

Deleting eMail

If your client leaves a strike-through line through the email when you
hit delete, it means that it is still on the server. (Outlook Express for
example) You have to click Purge from the toolbar, or from the edit
menu in order to remove them from the server.



